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PREFACE:


This handbook was developed with school-based personnel in mind.  This information will assist the schools in making appropriate referrals to the homebound program by defining who will be served along with qualifying information, application and withdrawal procedures, a program description, and duties and responsibilities for school and district personnel.


A Copy of the Parent/Guardian Homebound Information is attached.

I. WHO IS SERVED ON HOMEBOUND?

A student who is a regular or exceptional education student who has a medically diagnosed physical or mental condition which confines the student to the home or hospital and whose activities are restricted for at least 20 consecutive days.  There will be no waiting period prior to request for services.  Services are also provided to students who are designated by the courts as in need of instructions until appropriate plans can be made.


The homebound program is an educational liaison service from the student’s classroom to the home.  The school program will be modified to address only the core courses during the homebound program.  This change in programming must have signature approval by the Director of Student Services, Principal and parent/legal custodian.  The exceptional education student, the procedures for changing or adhering to the IEP will be followed.  The 504 Plan student, the procedures for changing or adhering to the 504 Plan will be followed.
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II. Qualifying Criteria
1. The student must be enrolled in a Tarrant City school prior to the referral for homebound.

2. A licensed physician must certify in writing the medical condition specifying the nature, severity, prognosis, and the time frame in which the student is expected to be absent from school for at least 20 consecutive school days.

3.  A student placed on homebound must comply with procedural guidelines outlined in this handbook, district’s student handbook and technology/computer virtual and online courses guidelines and agreements.
4. The student must be capable of participating in and benefiting from homebound instruction.

5. The student may benefit from school programs offered by the school district.  The student can participate in online virtual courses.  The district will provide a laptop and hotspot if the student’s home does not maintain a consistent internet access.
6. The qualifying criteria for a pregnant student will be the same as for a non-pregnant student.  A licensed physician must certify in writing that the student’s medical condition is severe enough to justify confinement to the home or hospital for at least 20 consecutive school days.  Exceptions to the qualifying criteria for placement may be made under unusual circumstances (rape, inappropriate age/grade level placement, etc.).  After delivery, the homebound student will be expected to return to school within three weeks.  If additional recovery time is needed due to medical complications of the mother, a doctor’s letter stating the specific medical reason will be required.

7. A psychiatrist’s medical evaluation and recommendation are necessary when requesting homebound for psychiatric reasons.  The nature and extent of the emotional problem and the treatment schedule must be stated.  Documentation of on-going therapy must be provided for homebound to continue.  If a therapist other than the referring physician is serving the student, the therapist’s name and phone number must be included.

8. A student being treated or recuperating at area hospitals may be assigned homebound service upon the request of the attending physician.  Hospitals with in-house schools will serve student during hospitalization.

9. A student who attends school part time during a recuperative period or who is medically diagnosed as chronically ill may be considered for co-enrollment.  As feasible, a student may attend school for as many hours per day or days per week as he/she is capable with homebound providing support services including some online virtual coursework or attending other school programs offered by the district.  
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10. Homebound services will be provided while there is continuing medical need.  A student is not eligible for homebound or may not continue homebound in order to get “caught up” with missed schoolwork, regardless of the number of absences due to illness in the past.

11. If a student requires face-to-face homebound support services, to protect the health and safety of the Tarrant City School System’s homebound teachers, services will not be provided unless the following conditions are met by parent’s:

· Provide a quiet, clean, well-ventilated and non-smoking setting where the teacher and student will work.
· Ensure that a responsible adult is present the entire time the teacher is in the home,

· Establish a schedule for student study between teacher visits.
· Provide an updated written medical report from a licensed physician upon request.
· Provide the homebound teacher with telephone contact number for the purpose of communication and scheduling with the homebound teacher.
12. In some cases, a mutually agreed upon alternate location is the best choice to provide homebound services.  Examples:  School Campus Buildings or Programs, Public Library, Fire Department, etc.
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· Application Procedures
1. The parent/legal custodian contacts the local school and requests homebound services information.

2. The local school provides the “Homebound Program-Parental Information” packet, and the school designee explains/discuss Tarrant City School Systems policies and procedures regarding homebound services.

“Homebound Program-Information for Parents” packet includes the following:

· Information for Parents – Give copy to parent/legal custodian.

· Qualifying Criteria – Give copy to Parent/Legal custodian.

· Application for Homebound Services – To be completed in cooperation with the parent/legal custodian.

· Required Physician’s Statement form – Physician to complete and return to local school designee or an official Homebound Request from a Physician with description of mental or health condition and timeline for homebound services.  
· Homebound Parental Cooperation Agreement – To be completed by the local school designee and parent/legal custodian.

· Parent and Students Sign Technology Policy, Procedures and Agreements.

3.
The IEP Committee or School Support Team convenes and reviews the application and written medical documentation and makes a recommendation and informs the Director of Student Services.


4.
The principal or designee notifies the parent/legal custodian of the decision.
If homebound services are denied, the parent/legal custodian may appeal to the local school principal for reconsideration.  The principal should consult with the Director of Student Services.

5.
A copy of completed paperwork (i.e., completed application and written medical documentation) will be forwarded from the local school to the Director of Student Services.  The original application file will be housed at the local school level in the student’s cumulative folder as per state regulation.

6. The Director of Student Services with the assistance of the principal will contact the teacher(s) who will provide face-to-face homebound support services and complete necessary form or paperwork.  The homebound teacher would provide documentation of services and attendance records.
7. If the homebound student is identified exceptional education student or has a 504 plan, the school designee will contact the student’s education case manager regarding appropriate procedures to follow for accommodations according to the students IEP for 504 Plan.
8. Tarrant City School System procedures as stated in this handbook for homebound services will be implemented.

April 11, 2023
Student Services

School Staff Homebound Information

Tarrant Board of Education

Application for Homebound Services

Student Name:  ___________________________________ Grade:  _________    Age:  _____________

Address:  ____________________________________ City/State: _________________ Zip: _________

Parent/Legal Custodian’s Name: _________________________________________________________

Cell Phone:  ___________________ Work Phone: ______________Email:________________________

List reason(s) for Homebound Request.  Attach any Doctor/Hospital requests for Homebound Services.

Doctor/Physician/Hospital Name and Contact Information: ____________________________________

Homebound Request Start and End Dates: ________________________________________

________________________________________________

__________________

Signature of Parent/Legal Custodian




Date

This Portions of the form is completed by School Principal/Designee:

Principal/Designee: 

School Counselor:                                               Student Have 504 Plan   Yes   or    No 

Homebound Request submitted to 504 Team?   Yes      No

Exception Education:  Yes   or No      Disability                        Case Manager:

Homebound Request submitted to IEP Team?   Yes          No

Homebound Request submitted to School Supports Team.

 Approved:   Yes ____ No _____

Principal’s Signature:                                                                                  Date:  ____________

Director of Student Services Signature: __________________________   Date: __________

Comments:

Homebound Services Approved:

Homebound Services Start Date:                                                    End Date:

Homebound Services Not Approved:  








A copy of the completed form should be given to the parent as soon as possible.  If the parent disagrees with the School Team Decision.  Parents/Legal Custodians has the right to appeal the decision of the School Committee Team to the school principal or the Director of Student Services.
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· INSTRUCTIONAL PROGRAM
These following revisions have been made to meet the core curriculum requirements.  The Homebound Program will serve both regular and exceptional education students.  The primary purpose of the program is to maintain continuity in the students’ education.  Therefore, in addition to meeting qualifying criteria, an appropriate instructional program must be in place prior to assignment.  (The student is responsible for all days and work missed prior to the approval of homebound.)
1. Homebound is a part-time program.  Homebound students may benefit from online virtual courses or other school programs.   The students will be monitored and checked on weekly by school staff.  A laptop will be provided by the school District.  If needed, to maintain consistent internet services the school district will provide a hot spot device.  The parent and student would sign-in/out all devices.
If Homebound students in K-12 receive one-to-one instruction or support for a limited amount of time weekly.  Students will be given assignments to complete between teacher visits.  Parent’s legal custodians shall be responsible for ensuring the completion of these assignments.

2. Co-enrollment can be arranged to allow a student to receive the education, emotional, and social benefits of regular school attendance and to help the student maintain academic program in core subjects.

Chronically ill students whose validated medical condition requires chronic or intermittent absences are eligible for co-enrollment in the base school.  The exceptional education student’s IEP or student’s 504 Plan should reflect the need for these services.
3. Only the core subjects will be taught to students receiving homebound instruction.  The core courses for each level are as follows:

Grade Levels (1-4) – reading, language arts, math (spelling will be addressed within language arts instruction) and any other required courses or curriculum.
Grade Levels (5-8) – language arts, math, science and social studies or any other required courses or curriculum.
Grade Levels (9-12th) – language arts, math, science, and social studies or any other required courses or curriculum.
4. The principal or designee will set up and provide the online virtual courses.  An appointed staff member will contact and monitor the student weekly.  If face-to-face services or support is required, the student’s school-based teacher(s) will provide with the homebound teacher the course syllabi and lesson plans, assignments, test, and any supplementary materials.  School-based teachers will be responsible for assigning grades and course of study documentation.
5. Required state assessments must be provided.  If possible, the student would complete on school campus, in a small group setting.  If possible, a make up session would need to be completed when the student returned to school campus.  If HOMEBOUND emergency request is required, the principal and district’s testing coordinator will need to request approval from the ALSDE.
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· CO-ENROLLMENT
A student may be assigned to both the homebound program and the regular school-based program.

1. Co-enrollment can be approved and arranged by the Director of Student Services and the principal. The goals will be to allow a student to receive the educational, emotional and social benefits of regular school attendance and to help the student maintain academic progress in the core subjects.
2. Chronically ill students whose validated medical condition requires chronic or intermittent absences are eligible for co-enrollment in the base school.   The exceptional education student’s IEP or student’s 504 plan should reflect the need for this service.
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VI. SCHOOL RESPONSIBILITIES
The school principal will determine the staff designee(s) responsible for coordinating the homebound needs for students at the local school.  The local school, through the principal’s designee(s), will accept responsibility for the following:

1. Monitor attendance, identify potential homebound students and complete the application process. (See Application Procedures).

2. Attendance – students approved for Homebound will be marked as present on the school register with an indication (HB) on the date the service begins and ends.  If a student qualifies for Co-Enrollment with Homebound Services, the student’s attendance will be Present.  Homebound begins when the Director of Student Services approves the application and ends when released from Homebound. 
3. Provide laptop, hotspot, textbooks, online course materials or virtual course outlines, by subject, along with the school’s class schedule and testing dates.  The parent/legal custodian must sign out and read all technology forms and policies and return all property to the school district prior to Homebound Release, return to school.
4. Assist with decisions regarding schedule changes, course options, attendance appeals, grades, credits, graduation requirements, IEP’s, exams, etc.

5. Accept homebound student’s completed assignments and tests.  The school will determine if an incomplete is justified and when the incomplete is to be terminated.

6. Issue grades and credits for work completed while on homebound and determine promotion/retention.
7. Coordinate with District Testing Coordinator if the testing window falls during homebound services.

8. If a student is enrolled in homebound services for only the last four weeks of the grading period, the homebound teacher will monitor the school exams and return the exams to the school for grading if exams are not provided online or virtual.
9. Coordinate and facilitate the provision of all required support services to homebound students who need to be evaluated for possible placement in an exceptional education program or 504 Program.
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VII. HOMEBOUND CENTRAL OFFICE LIAISON RESPONSIBILITIES
1. Prepare Homebound Teacher’s required paperwork and procedures including contracts, if required.
2. Verify and submit monthly mileage of homebound teachers for reimbursement.
3. Review and Sign Time Sheet and submit to Payroll Office

4. Order materials or supplies.
5. Crisis management – Director of Student Services.

6. File Attendance report for homebound teachers.
7. Student’s IEP or 504 IEP, Plan or Accommodations are completed.
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VIII. STUDENT RELEASE FROM HOMEBOUND

1. Homebound teacher contacts school designee and together they coordinate return of all schoolwork/materials to local school, as appropriate.

2. School designee notifies Director of Student Services at the central office and submits copy of application form with release from homebound services dated and signed for central office board files.  (Original files will remain housed at local school level.  School designee or Director of Student Services, completes the Release of Homebound Services and notifies all staff.
3. Parent to return all district’s property and technology, according to the technology departments guidelines and procedures.
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School Staff Notification of Homebound Services
Student Name: ____________________________________________  Grade: ______________

Effective Dates: ________________________________________________________________
The student listed above has been approved for Homebound Services.
________
Accommodations are school-based decisions.  If the student receives special education or 504 services, the case manager will help with accommodation plan.

Case Manager ___________________________________________________________
 Check below the type of homebound services and supports that have been approved.
1. ________
Student will participate in online or virtual classes and curriculum.

2. ________
Student will participate in Co-enrollment, attending some core classes as 
noted below and/or online, virtual classes and curriculum.

Student will attend school campus/courses listed below.

(1) __________________________________________

(2) __________________________________________

(3) __________________________________________

3. ________
Student will participate with a homebound teacher (face-to-face) or support services.

The Homebound Teacher or Support Staff listed below will meet weekly or bi-weekly and provided assignments from the school-based teachers of core courses or curriculum.
Assigned Homebound Teacher or Support Staff: ___________________________

The school-based teachers of the core courses or curriculum are responsible for providing dated assignments, handouts, notes, materials, quizzes, and tests.  Lesson plans, agendas and/or calendars are also helpful to keeping the student on track.  Homebound staff’s responsibility is to assist the student with assignments, administer tests and deliver assignments.  All completed work and tests will be returned to each school-based teacher’s mailbox.  The school-based teachers are responsible for documenting skills/objectives covered, grading tests, and determining grades.  
Homebound Teacher or Support Staff Contact Information: 

Phone Number/Cell Number:    ____________________________________________________________

Email ________________________________________________________________________________
The following Departments must be notified, send copy of completed School Staff Notification to:


Director of Student Services
School Administrators
Mental Health Coordinator
Technology Coordinator

Testing Coordinator

School Counselor

Registrar/Attendance Secretary

Online or Virtual Courses Coordinator
Twilight Program Administrator
Special Education or 504 Plan Case Manager
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Department of Student Services

Tarrant Board of Education
Official Release from Homebound Services

MEMORANDUM TO:

School Staff member and Attendance Recorder
FROM:



Director of Student Services

SCHOOL:


_____________________________________________
STUDENT:


______________________________________________
This student has been placed in the Homebound Program as of the assignment date.

ASSIGNMENT DATE:
___________________________________________________.

The student is counted present from assignment date until released form the Homebound Program.

RELEASE DATE:
____________________________________________________.

The following Departments must be notified:

Director of Student Services

School Administrators
Mental Health Coordinator
Technology Coordinator

Testing Coordinator

School Counselor

Registrar/Attendance Secretary

Online or Virtual Courses Coordinator
Twilight Program Administrator
Special Education or 504 Plan Case Manager
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Included for your Information

Attached

Complete Homebound Program 

Information

For

Parent
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